UK STUDENT MEMBERSHIP APPLICATION FORM

The Society of Teachers of the
Alexander Technique

Society of Teachers of the Alexander Technique (STAT)
STAT, PO Box 78503, London, N14 9GB
Tel: 020 8885 6524 Fax: 020 8808 2135 www.alexandertechnique.co.uk info@alexandertechnique.co.uk

Application for Student Membership

As astudent on STAT approved training course you are required to register as a Student Member of the Society.
(Clause 7.8.1 of the Rules of STAT - ‘Any student who has been accepted by and attending an approved Training
Course must register with STAT as a Student Member”).

Your application must be made as soon as possible after the start of your training and no later than the end of your
first year. Once your application is processed you will receive an invoice for student membership fees with your
welcome pack. Details will follow.

Part A: To be completed by the student

1, (Please print name in BLOCK CAPITALS)
apply to register as a Student Member of the Society of Teachers of the Alexander Technique (STAT), a company limited
by guarantee.

T agree to be bound by the following documents and policies (click on each one to access it):-

- Articles of Association - Rules
- Code of Professional Conduct and Professional Competence - Whistle Blowing Policy
- Child or Vulnerable Adult Protection Policy - Data Protection Policy

- Bullving and Harassment Policy

I'have signed and completed the Child Protection Declaration form and attach the same hereto.

(All students in their 3rd year are covered under our group insurance policy. Itis a requirement by our insurers that they
be satisfied that no insured party posc an actual or potential risk to children or vulnerable adults).

Signed: Dated:

Name of training course:

Start date of training: End date of training:



https://alexandertechnique.co.uk/public/document/articles-association
https://alexandertechnique.co.uk/public/document/code-professional-conduct-and-professional-competence
https://alexandertechnique.co.uk/public/document/child-or-vulnerable-adult-protection-policy
https://alexandertechnique.co.uk/document/stat-policy-statement-bullying-harassment-0
https://alexandertechnique.co.uk/public/document/rules-society-teachers-alexander-technique-0
https://alexandertechnique.co.uk/document/whistle-blowing-policy-0
https://alexandertechnique.co.uk/public/document/general-data-protection-regulation
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Student Contact Details

Please print your details in BLOCK CAPITALS

Name Telephone
Address line 1 Mobile
Address line 2 E-mail

Address line 3

Address line 4

Postcode

Country

Part B: To be completed by the Head of Training
The Head of Training shall ensure that each student shall apply to the Society for registration as a student member. This
is a condition of his/her acceptance on the training course. (Clause 6.5.3 of Rules of STAT)

I confirm that the applicant has been accepted on and is regularly attending the course.

Signature of Head of Training:

Date:
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Part C: Direct Debit Mandate

DIRECT
‘ Debit

Instruction to your
The Society of Teachers of the Bank or BUIIding SOCIety
Alexander Technique to pay by Direct Debit

Please fill in the whole form using a ball point pen and send it to: Service user number

STAT 8 7 1/3 7 8
P.O. Box 78503
London

N14 SGB

This is not part of the instruction to your bank or
building society

Name(s) of Account Holder(s)

Note to STAT Members:

Your payment will be taken annually.

Bank/Building Society account number

Branch Sort Code

Instruction to your Bank or Building Society:

Please pay The Societay of Teachers of the Alexander Technique (STAT)
Direct Debits from the account detailed in this Instruction subject to the
safeguards assured by the Direct Debit Guarantee. | understand that this
instruction may remain with STAT and, if so, details will be passed

Name and full postal address of your Bank or Building Scciety

To: The Manager Bark/building sociely electronically to my Bank/Building Society.
Address Signature(s)
Postcode Cate

Reference - Office use only, members leave this blank

Banks and Building Societies may not accept Direct Debit Instructions for some types of account DDI 1 5/15

This guarantee should be detached and retained by the payer.

The Direct Debit Guarantee P I3

Debit
+ This Guarantee is offered by all banks and + If an error is made in the payment of your Direct
building societies that accept instructions to pay Debit, by STAT oryour bank or building society
Direct Debits you are entitled to a full and immediate refund
- If there are any changes to the amount, date or of thiamount paid from your bank or building
frequency of your Direct Debit STAT will notify you spacty
10 working days in advance of your account being - If you receive a refund you are not entitled to, you
debited or as otherwise agreed. If you request must pay it back when STAT asks you to

STAT to collect a payment, confirmation of the
amount and date will be given to you at the

» You can cancel a Direct Debit at any time by
time of the request

simply contacting your bank or building society.
Written confirmation may be required. Please
also notify us.
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Part D: Child Protection Declaration Form

United Kingdom legislation and guidance relating to the welfare of children has atits core the principle that the
welfare of children and young people must be of paramount consideration. STAT fully supports this principle and
therefore we require that everyone connected with the teaching of the Alexander Technique in the UK (who may
thereby come into contact with children or personal details of children), complete and sign a Child Protection
Declaration, the sole purpose of which is to ensure that children’s welfare is safeguarded. The form shall be held
securely in the office and will be subject to data protection laws (see enclosed document concerning data
protection regarding sensitive personal data).

In Confidence When Completed

1. Has any Social Scrvices Department or Police Service ever conducted an enquiry or investigation about
any allegations or concerns that you may pose an actual or potential risk to children or vulnerable adults?

Yes / No (delete as appropriate) If Yes, then please provide details (use separate sheet if necessary):

2. Have you ever been convicted of any offence relating to children or vulnerable adults?

Yes / No (delete as appropriate) 1f Yes, then please provide details (use separate sheet if necessary):

Note: You are advised under the provisions of the Rehabilitation of Offenders Act 1974 (xceptions) order 1975 as amended
by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986 that you should declare all convictions
including “spent” convictions, warnings reprimands or cautions.

3. Have you ever been the subject of disciplinary procedures or been asked to leave employment or voluntary
activity due to inappropriate behaviour towards a child or vulnerable adult?

Yes / No (delete as appropriate) If Yes, then please provide details (use separate sheet if necessary):
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Important

I have read and understood the policy and guidelines of the Society of Teachers of The Alexander Technique
(STAT) on the protection of Children And Vulnerable Adults. I hereby consent to STAT undertaking independent
checks about me with referees, related agencies and/or the Disclosure and Barring Service if necessary.

I understand that the information detailed on this form and the results of such checks will be included in STAT’s
Children and Vulnerable Adults Protection records and may be supplied to any other organisation that may have
an interest in children and vulnerable adults protection issues.

I confirm that the above information given by me is correct.

Signature of declarer Date

Print Name
(BLOCK CAPITALS)
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Part E: Consent for communication

For further information about some of these questions, please see our GDPR policy below.

Your Name:

Invoicing

All invoices are sent by email. If you wish to receive them by post tick here: O

Communication and News

e Statnews Yes

e Alexander Journal Yes

No

INO

These are STAT’s printed publications. Statnews exists in electronic format as well.

Please tick below as appropriately. Please be aware that by ticking “No” to any of the options below you
will only be able to receive limited communication and information of interest via email.

Regular Enewsletters are not available as hard copies.

e General Communication Enews Yes

No

N.B. The purpose of the electronic newsletter is to make information of interest available to the
teaching members of STAT. It is also the main means of communication between STAT Council
and the membership (e.g. AGM notices, important announcements on policies, regulations and
general STAT matters). [f you have requested for your email not to be visible on the STAT
website, agreeing to receive the electronic newsletter does not affect your request. Your email
address is considered confidential and therefore will be used for this purpose only and shall not be

disclosed to third parties.

e C(CPD Enews Yes

No

Information on upcoming CPD workshops run by STAT or STAT teachers for your professional

development.

e AT inthe Media Enews Yes

No

Regular publicity reports of articles appearing in the press/online.
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General Data Protection Regulation Policy

The Society of Teachers of the Alexander Technique (“STAT”) collects and maintains personal information
in order to carry out its work. We respect your privacy and all personal information is treated with appropriate
levels of security.

The main principle is that:

All data collected and/or stored by STAT is done so for the sole purposes of STAT business and an
individual’s relationship with STAT. This will include, but is not limited to the following:

To facilitate communication with members and other supporters.

Internal marketing activities.

To analyse for the purposes of targeted mailing and the development of STA'T’s activities.

Statistical profiling to enable us to review, develop and improve the services which we offer supporters
and to cnable us to provide you and other supporters with relevant information.

Offering and providing benefits, services, goods or products to members and supporters, including
notification of publications and CPD information.

We may use your information to make decisions about you using computerised technology, for
example automatically sclecting services which we think will interest you from the information we
have. We may contact you (by e-mail, telephone, text message, mail or otherwise) about information
relating to services which we consider may be of interest to you.

We collect information to maintain membership records and to enable us to send notices (for
example, of the Annual General Mecting) to members as we are legally bound to do so.

We require information prescribed by the Inland Revenue in order to administer Deeds of Covenant
or Gift Aid.

We may use additional information (if you are prepared to supply it) to provide other facilities and
information to you to maximisc the benetits of your membership.

We have to maintain a record of payments made by you for our accounts (and for making claims
against a Dced of Covenant or under Gift Aid). We also have to protect our property and asscts; again
we are legally bound to do this.

If you visit the STAT Office we will need to record information to administer your visit, we may need
to contact you if for any reason your visit cannot go ahead.

Anindividual’s personal data will not be shared with a third party without prior written consent.

No member of the Office Team or Council will share any personal data with a third party without the
prior consent of the individual. This excludes contact details as they appear on the STAT website in
the event of a public enquiry, inclusive of name, address, email address and phone details if uploaded
with your previous consent. STAT will not share contact details that do not appear on the online
register.

All STAT Staffwill sign a consent form for their business email address, phone number and associated
business contact details to be circulated for the sole purposes of STAT business.

All STAT Council members must agree to allow STAT Staff to freely use their contact details but do
not agree that they are circulated to external third parties without prior consent on a case by case
basis. Council members agree to avoid using their own personal details for business correspondence.
All STAT Committee and Group members must agree to allow STAT Staff to freely use their contact
details for the sole purposes of STAT activities. This may include circulating them to external third
parties provided they appear on the online register.

How long will STAT keep Personal data?
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e Records of payments made by you will be retained for as long as required for STAT to meet its legal
obligations to maintain financial records.
e Allinformation (updated as appropriate) will be kept for the length of your membership agreement
and for a maximum of 6 years after your membership has ceased.
e The following information will be retained for historical and archive purposes: a) your name, b) your
training dates, ¢) which training school you trained at and d) who was your head of training.
e Inthe event of a complaint against you, STAT will retain the relevant information for up to 25 years.
In order to carry out some of the above it will be necessary for STAT to disclose information to other parties.
Personal information will be made available to STAT employees. Data about you may be shared for
communication purposes with Affiliated Societies overseas in countries which may not have laws protecting
personal data. No sensitive or other personal data will be shared.

Personal data will also be released to agents, contractors and other service providers but only for the purpose
of such agents, contractors or other service providers using the information on behalf of STAT. Where,
occasionally, STAT uses the services of such organisations, they are contractually obliged to process personal
data in a secure and confidential manner under strict instructions. Such organisations include those who
provide approved legal, financial and membership services or who distribute STAT mailings and publications.
See below for more information on who we share your data with.

You have the right to ask for a copy of the information which STAT holds on you and to request that any
inaccuracies be corrected.

If you have any concerns about, or objections to, the use of data for these purposes by STAT, please contact
the Data Protection Officer in writing at the address below or by e-mail on office@stat.org.uk.

This Notice may be amended from time to time and will be regularly published in STAT material.

Data Storage

e STAT will retain paper files of personal data for each member, including but not limited to
applications of membership and proof of completion of training, as well as for financial transactional

data.
e STAT will carry out quarterly full I'T sccurity audits in collaboration with their specialist I'T support
contractor

e Financial Data
¢ Where financial transactional data is retained onsite it will be stored in a lockable safe or filing
cabinet where access is restricted to the General Manager, the Membership Officer and the
Administrative Officer. The data is treated as confidential and is only shared with authorised
parties. Authorised parties include: the STAT Treasurer, the Organisation and Resources
Committece members, the financial /accounting consultancy Anchora Services.
¢ Financial transactional data (c.g. invoices issued by STAT or issued to STAT by you) from
previous financial years will be held secured in a locked room for 6 years which only STAT
staff has access to.
After their expiry any paper records will be shredded and disposed of.
¢ STAT holds no financial transactional information for online payments via the STAT website.
These are all managed by SecPay. STAT holds no payment information.
¢ When processing financial information over the telephone the staff member taking the call
must not write down or record any of the information given to them except directly into the
Barclays PD(Q payment terminal. They must not repeat back any card details and if they
require clarification they will ask the caller to repeat the details. The transaction should not be
processed on speaker phone.
¢ The bank account information of members who pay by Direct Debit is held in a lockable filing
cabinet and in the safe. The files containing this information should only be updated by the

<&
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General Manager. This data should not be disclosed under any circumstances. If and when the
member resigns or cancels their Direct Debit the financial information will be removed.
¢ The STAT electronic membership database is hosted and maintained by Kashflow,
https://www.kashflow.com/contact/
¢ No PC or workstation shall be left unmanned without a suitable password protected screen
saver. All PCs and workstations should be closed and password protected overnight.
¢ All Staff should use only their own login to access PCs and membership databases and only
share their login details with the General Manager.
In order to show compliance to the General Data Protection Regulations all staff will also sign this
policy to show they have read and understood their responsibility to personal data.
The Office staff will meet quarterly to conduct a GDPR audit to ensure full compliance.
All staff have signed as part of their contract of employment a confidentiality clause.

Membership

On joining STAT each member must be told that STAT will not under any circumstances use their
data for any other purpose than for processing and marketing of the Society and membership
deliverables. The data will not be circulated to third partics unless members give their prior written
consent. This is made clear at the beginning of the application process and on every newsletter.

From time to time the Socicty is approached to circulate relevant matters on behalf of third partics
(including other members), this is managed from the Society’s Office. On joining STAT members can
opt out of internal distribution of such information.

Data Rights

The data held by STAT can only be as accurate as the information supplied to STAT. Tt is the
responsibility of the individual member to ensure their data is accurate and they are encouraged to
check their online information regularly and update accordingly and also notify the STAT office.
Once amember’s relationship with STAT has become inactive their personal clectronic and paper
data will be retained for 8 years before deletion (except in the event of direct debit information which
will be deleted as soon as they are no longer members, historical data like training courses attended
and training dates, and information in relation to complaints).

A member may at any time contact the STAT Office at office@stat.org.uk to request that STAT
removes their personal data. It should be noted that the removal of all personal data (including contact
details) will result in STAT no longer being able to carry out the processing of the Society and
membership services, and the respective member will be considered as resigned and no further
communication will follow.

An individual may at any time raise a concern by contacting office@stat.org.uk. For further details on
your rights visit the Information Commissioner’s Office at https://ico.org.uk /for-the-public

How we collect data

We collect information from you by email, fax, letter or phone communication, and occasionally in person.

Types of data we hold

Your personal contact details (name, address, phone numbers, email addresses)
Hard copy of your application to become a member

Training information, moderation dates and other admin related information
Hard copy of your STAT certificate

DBS (or similar) information (including DBS certificate no. and date of birth)
Access to DBS records via CBS shared system

Your teaching contact details

CNHC registration forms


https://ico.org.uk/for-the-public/

UK STUDENT MEMBERSHIP APPLICATION FORM

Emails and letters you have sent to us

Record of insurance claims

In the event of a complaint any information relating to that (complaint form, evidence, recordings of
meetings)

When paying by Direct Debit, a copy of the mandate form you sent to STAT containing the name of
account holder, bank address, account no. and sort code

When sending us a cheque (before we bank it): account name and amount.

Partial card details on PDQ receipts and Excel log (four last digits of 12-digit number)

Information on previous transactions (e.g. previous invoices sent to members)

If available on the STAT website, photos, videos and articles (the copyright of which always belongs to
the respective member who made them available)

Who we share your personal information with

We may share your personal information with companies and service providers we cooperate with:

The public following an enquiry for a teacher provided your details appear on the STAT website
For website listings:
o Peat Fire Studios - STAT website developers
For Accounting Purposcs:
o Kashflow (from January 2015)
o Sage / Access (until December 2014)
o Anchora Services & Northline Business Consultants Ltc - STAT Accounting consultants
o The Co-Operative bank (for Direct Debit processing)
For communication purposes:
o Constant Contact (with your consent to receive enewsletters like ST@T, CPD, AT in the
Media and communication from the STAT Office and Council)
o Lavenham Press Printers (name, address and membership number for STATnews mailouts)
o Occasionally with the AT Affiliated Societies
For PR and Marketing Purposcs
o Litmus PR Agency
o BackCare (with your consent)
o Dentists Provident
For Office Technical Support
o JincalT
Disclosure and Barring Service

Data collected via CBS online shared drive and paper applications

End of Form
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